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Title of Module –

Module Hierarchy

Level 1

Level 2

Level 3



	Plan:  Summary and Notes

	Topical Outline:

How will this topic be organized, and what kinds of information will it contain?

· Font styles

· Font/word treatment – underline, italics, kerning, etc.

· Spacing

· Icons and symbols – 

· Paragraph spacing - 
	1. Identify Objectives, Goals, Purpose, and Risks: What is the completed product & how will it benefit the client?

	
	2. Launch Presentation!: Includes ‘dog and pony show’.

	
	3. Input Information!:

Resources for Capturing Information- People, teams, departments, existing informational documents, templates for capturing info, on line, paths, & scenarios. Information gathering method

	
	4. Process Information!:  Schedules & milestones, crunching, presentation, evaluation & analysis, other modules affected, who does reviews and approvals.

	
	5. Output Information!:

Receiving document (template, format, etc.)

	
	Appendix - Planning & Controls 

Log of Activities:

Plans and events logged.

Time and Scheduling Scenarios

Evaluations




Content Mechanics – Text Appearance
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Main Client Contact(s):
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